
APLH Highfield training presentation – edition 8, March 2024 

The following updates have been made to the 8th edition of this training presentation. 

Old slide/tutor notes New slide/tutor notes Comments 
 
Slide 30  

 
 
Tutor notes 
Explain that: 

• the licensing authority must grant a personal 
licence if all criteria are met and no unspent 
convictions for relevant or foreign offences are 
identified 

• an applicant with a relevant or foreign conviction 
may apply for a personal licence, however the chief 
officer of police may object if they believe the crime 
and disorder objective may be undermined 

• any individual may apply for a personal licence 
whether or not they are employed or have any 
interests in a licensed business 

 
 
 

 
Slide 36 

 
 
Tutor notes 

• Licensing authority must grant a personal licence if all 
5 criteria are met. 

• If relevant/foreign convictions and/or payment of an 
immigration penalty are identified the licensing 
authority must send a notice to the chief officer of 
police for the area. 

• The chief officer of police may object if they believe 
the crime and disorder objective may be undermined. 

• Any individual may apply for a personal licence 
whether or not they are employed or have any 
interests in a licensed business 

 

 
Slide 31 to slide 30 were swapped 
around so that application 
procedure is before determination 
of application. 
 
The tutor notes on the new slide 36 
have been updated. 

  

                    

                                                                     

                                

              

         

                

             

               

                    

                

        

       

                

                    

                

                                                                       

                                                                       

  

                            

                                                                           

                 

                            

                              

                                

                                                           

     

                                                           

                                              

                                                                     

                                                                         

                                                                            



 
Slide 32 

 

 
Slide 37 

 
 
 
 

 
2nd yellow box down 
Are these criteria met? 

• 18 or over 
• Entitled to work in the UK 
• Qualified 
• No licence forfeited in last 5 

years 
 

3rd yellow box 
Yes applicant meets these criteria. 
 
4th yellow box 
Has the applicant been convicted of 
any relevant or foreign offence or 
required to pay an immigration 
penalty? 
 
Yellow box to the right of YES 
Authority must give notice to chief 
officer of police and/or Home Office 
Immigration. 
 
Boxes below - box 1 No objection 
notice or immigration objection 
notice within 14 days. 
 
Box 2 – Police objection notice 
and/or Immigration objection notice 
received stating reasons. 
 
 
 
 
 
 
 

  

                           

                                

                                             

                  

                               

            

  

              

       

        

                                

                         

                   

           

          

                     

               

     

       

  

   

                      

                

                              

                         

      

           

                         

                

  

                           

                                                   

                                                 

        

                  

                               

            

  

              

       

        

                                  

                         

           

                 

         

                     

               

          

     

       

  

   

                              

                            

                        

                                   

                                    

           

      

           

                                  

                               



 
Slide 33 

 

 
Slide 38 

 
 

 
Left hand side, the 2nd point at the 
bottom has been updated. 

 
Slide 34 
Tutor notes and handout 3  
 
Handout 3 (HO3) for information 
Learners may be given a copy of HO3 - a list of relevant 
offences. 
Unspent convictions are ones that still appear on a criminal 
record and could prevent a personal licence being granted.  
However, spent convictions (under the Rehabilitation of 
Offenders Act 1974), due to the time elapsed, are no longer 
relevant. 
For information only (candidates will not be tested on this) 
here are the basic details regarding the periods of time for 
rehabilitation, after which a conviction will become spent: 
Type of sentence             Sentence      Spent 
period 
Prison                     Over 4 years      Never 

 
Slide 39 
Tutor notes and handout 3 have been updated to: 
 
Handout 3 (HO3) for information 
Learners may be given a copy of HO3 - a list of relevant 
offences. 
Unspent convictions are ones that still appear on a criminal 
record and could prevent a personal licence being granted.  
However, spent convictions (under the Rehabilitation of 
Offenders Act 1974), due to the time elapsed, are no longer 
relevant. 
 
 
 
 
 
 
 

 
The tutor notes and handout 3 have 
been updated. 

  

                                         

                          

                          

                         

                       

        

                         

                          

                     

                       

          

                     

                   

                  

       

                         

                    

                

  

                                         

                          

                          

                             

                            

                         

                          

                           

                          

                             

                             

       

                        

                     

                     

                         

                    

                



Prison                     More than 30 months,     Sentence 
plus 7 years 
   up to 4 years      
Prison                     More than 6 months,      Sentence 
plus 4 years 
   up to 30 months 
Prison                     6 months or less     Sentence plus 2 
years 
Community orders and fines: 1 year. 
 

 
 
 
 
 
 
 

 
Slide 39 

 
 
 
 
 
 
 
 
 
 
 

 
Slide 44 

 

 
The 2nd bullet point has been 
updated. 

  

                          

              

               

          

                

                 

                   

                              

                     

                    

                    

              

                                                   

                                                     

                                                               

         

  

                          

              

                          

                         

                          

                        

                              

                     

                    

                    

              

                                                   

                                                     

                                                               

         



 
Slide 40 

 
 
 

 
Slide 45 and handout 4 

 

 
The last paragraph and handout 4 
has been updated. 

 
Slide 44 

 
 

 
Slide 49 

 

 
The 4th bullet point has been 
updated. 

  

                            

                                                                 

                                                                

                                                          

                                                                   

                            

                 

                                          

                                                  

                                                                 

                                                      

                                                                    

                                           

  

 

  

                                                                 

                                                                

                                                          

                                                                   

                            

                 

                                          

                                                  

                                                                 

                                                       

                      

                                                                   

                                                           

        

                            
  

 

  

                         

              

                          

                         

                  

                            

                           

                        

        

                                       

                                                       

  

                         

              

                          

                         

                  

                            

                           

                        

                       

                          

                                       

                                                       



 
Slide 56 

 
 

 
Slide 61 

 

 
The 4th bullet point has been 
updated. 

 
Slide 113 

 
 

 
Slide 118 

 

 
Temporary event limits have been 
updated to remove: 
 
20 per year during 2022 and 2023. 
 
26 per year during 2022 and 2023. 

  

                                     

                                                

               

                                 

                                                

                                        

                                      

  

                                     

                                                

               

                                 

                                                

                                              

                              

                                      

   

            

                                                   

                    

                                                   

                                                  

                                  

                                                 

                                                    

                

   

            

                                    

                                                   

                                  

                                                 

                                                    

                



 
Slide 138 

 
 
 
 

 
Slide 31 

 

 
Slide 138 moved to the end of 
module 1 and is now slide 31. 

 

 

-END- 
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